Employee/Workplace Process

Map for COVID-19

Symptomatic & Positive
at Home

Symptomatic at Work
or School

Asymptomatic & Positive

Someone with Whom
You Reside is Symptomatic
or Positive

Experienced Prolonged
Exposure

Employee lives with someone who has
symptoms or is positive

In the past week, Employee reports
prolonged exposure (6 feet or less, for
more than 15 minutes) to someone
who has tested positive or who has
symptoms.

Employee does NOT report to work.
Employee notifies supervisor and

School Nurse phone call and e-mail
and contacts Primary Care Provider.

Employee immediately notifies the
supervisor and the School Nurse.
Employee leaves work, and contacts
their Primary Care Provider. If
employee cannot leave, they will be
isolated. Testing is recommended.

Employee does NOT report to work.
Employee notifies supervisor and
School Nurse via phone call and
e-mail. Employee contacts Primary
Care Provider.

Employee does NOT report to work.
Employee notifies their supervisor and
the School Nurse. Employee notifies
their Primary Care Provider.

Employee does NOT report to work.
Employee notifies supervisor and the
school nurse. Employee contacts
Primary Care Provider. Testing is
recommended.

I

The employee contacts the Human
Resource (HR) department by email:
Kathi.Krause@christina.k12.de.us and
Tracey.Wilson@christina.k12.de.us
HR will provide guidance on return to
work and proper guidelines.

The employee contacts the Human
Resource (HR) department by email:
Kathi.Krause@christina.k12.de.us and
Tracey.Wilson@christina.k12.de.us
HR will provide guidance on return to
work and proper guidelines.

The employee contacts the Human

Resource (HR) department by email

Kathi.Krause@christina.k12.de.us and

Tracey.Wilson@christina.k12.de.us

HR will provide guidance on return to
ork and proper guidelines.

The employee contacts the HR
Department by email:
Kathi.Krause@christina.k12.de.us and
Tracey.Wilson@christina.k12.de.us HR
will provide guidance on return to work
and proper guidelines.

The employee contacts the HR
Department by email:
Kathi.Krause@christina.k12.de.us and
Tracey.Wilson@christina.k12.de.us
HR will provide guidance on return to
work and proper guidelines.

The employee and the Supervisor
contact the School Nurse. The School
Nurse documents the case and sends
information to the Division of Public
Health (DPH)

The supervisor will inform the School
Nurse and the Covid

Coordinator/Karen Kleinschmidt. The
School Nurse will document the case.

The supervisor will contact the School
Nurse and the Covid
Coordinator/Karen Kleinschmidt. The
School Nurse will document the case
and notify DPH.

The supervisor will notify the School
Nurse and Covid Coordinator Karen
Kleinschmidt. The School Nurse will
document the case, and notify DPH.

The Supervisor will contact the school
nurse and the Covid Coordinator,
Karen Kleinschmidt.The school nurse
will document the case, DPH will be
notified.

Employee should self-isolate and avoid
public places Employee must obtain
clearance by:

1. DPH clearance or

2. Doctor's Note or

3. School Nurse/Covid Coord.

Employee should self-isolate and avoid
public places . Employee must obtain
clearance by:

1. Doctor's Note or

2. School Nurse/Covid Coordinator

Employee should self-isolate and avoid
public places . Employee must obtain a
clearance note from:

1.DPH clearance or

2.Doctor's note or

3.School Nurse /Covid Coord. Note

Employee should quarantine, and self
monitor for symptoms. Additional
recommendations/requirements will
vary on individual situations.

Employee should quarantine and self
monitor for symptoms. Additional
recommendations will vary based on
specific cases.
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Student Process Map for COVID-19

Symptomatic & Positive
at Home

Symptomatic at Work
or School

Asymptomatic & Positive

Someone with Whom
You Reside is Symptomatic
or Positive

Experienced Prolonged
Exposure

Person living with the student has
tested positive or has symptoms.

Student has had prolonged
exposure/or is identified as a close
contact of someone who has
symptoms and/or tests positive.

The student should NOT report to
school. Family notifies School Nurse
via phone call and/or email. Family
contacts Primary Care Provider.

The student is isolated safely in
nurse's office and evaluated by the
School Nurse. School Nurse contacts
the family for prompt pick-up (within 1
hour) Family contacts Primary Care
Provider. Testing is recommended.

he student should NOT report to
chool. The family reports the positive
est to the School Nurse by phone.
Family contacts the Primary Care
Provider and monitors for symptoms

sing the Student Daily Health Screene

The student should NOT report to
school. Family notifies the School
Nurse via phone and/or email. Family
contacts Primary Care Provider and
monitors the student for symptoms
using the Daily Health Screener.
Testing is recommended.

The student should NOT report to
school. Family notifies the School
Nurse via phone and/or email. Family
contacts Primary Care Provider and
monitors the student for symptoms
using the Daily Health Screener.
Testing is recommended.

If the student tests positive, the School

Nurse will contact the Division of Public|
Health (DPH). Isolation will be advised

for a positive test.

If the student tests positive, the School
Nurse will contact the Division of
Public Health (DPH). Quarantine or
isolation may be recommended.

The School Nurse will inform the
Division of Public Health (DPH).
Isolation will be advised for a positive
test.

The School Nurse will inform the
Division of Public Health. (if the student
tests positive)

The School Nurse will inform the
Division of Public Health.(DPH) (if the
student tests positive)

School Nurse reports case to District
COVID Karen Kleinschmidt. School
Nurse will complete contact tracing for
possible close contacts within the
school. Close contacts will be notified
by the School Nurse.

The School Nurse will contact trace
close contacts of the positive student.
Those contacts will be notified by the
School Nurse. The School Nurse will
report the case to the Covid
Coordinator, Karen Kleinschmidt.

School nurse reports positive case to
Division of Public Health (DPH).
School Nurse completes contact
tracing , and notifies close contacts in
school. Case is reported to the Covid
Coordinator, Karen Kleinschmidt by
the School Nurse.

School Nurse documents, contact
traces and reports the case to Covid
Coordinator, Karen Kleinschmidt

The School Nurse documents, contact
traces, and reports the case to the
Covid Coordinator, Karen
Kleinschmidt.

The student will not be permitted to
return to school until he/she has
clearance letter from:

1. Doctor or

2. DPH (DE Public Health) or

3. School Nurse/Covid Coordinator

The student will not be permitted to
return to school until he/she has
clearance letter from:

1.Doctor or

2. School Nurse/Covid Coordinator or
3. DPH (if positive)

The student will not be permitted to
return to school until he/she has a
clearance letter from:

1. Doctor or

2. DPH (DE Public Health) or

3. School Nurse/Covid Coordinator

The student will not be permitted to
return to school until he/she has a
clearance letter from:

1.Doctor or

2.DPH (DE Public Health) or
3.School Nurse/Covid Coordinator

The student will not be permitted to
return to school until he/she has

a clearance letter from:

1. Doctor or

2. School Nurse/Covid Coordinator or
3. DPH (DE Public Health) if positive
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Employee should quarantine and self monitor for symptoms. Additional recommendations will vary based on specific cases.
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